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l. CLIENT PROFILE

A. Middlesex County College (MCC) is a two year community
college with more than 12,000 full and part-time
students and over 600 employees. The main campus 1is A -
located in Edison, New Jersey on a portion of the QSS
former Raritan Arsenal and consists of 34 buildings on &
182 acres with over 800,000 square feet of building (§>

space. <§3

B. The buildings, grounds and infrastructure system§>are a
combination of those developed by the U.S. Armxbfrom
1918 through 1963 and by MCC over the past 4§§’years.

&
I1. PROJECT DESCRIPTION §§,
A. MCC has determined that it requires ﬁg‘services of a

professional engineering firm. Th onsultant will
perform a feasibility study for acréplacement of a 15
KV dual feeder selector switch repare a report of
the study results, provide cons ruction cost and
schedule estimates, prepare hstruction documents, and
provide construction observation services.

B. The work will be perforied in three phases. Phase 1 1is
the feasibility stud hase Il is the preparation of
construction docum for bidding, and Phase 111 is
the construction ervation.

C. The award of wiequent Phases i1s at the discretion of

previous es, the results of those phases, and
adequate oject funding. In the event that the
Phase Bkstonsultant is not awarded a contract for
subz;ghent phases, all information and materials

de ped during Phase 1 shall become the property of
Mgéi The information and materials shall be turned
8ver to MCC at the conclusion of Phase I for possible

<§§?future use.

MCC depenéégg» pon the successful completion of

G§? The project will consist of a replacement of a three
qu phase, 13.2 KV, dual feeder electrical selector switch

’Q8‘ located in the Facilities Management building. The
& Facilities Management building is on the outer edge of
(§\ campus and i1s approximately 48,000square foot in size.
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The project will include removing an existing selector
switch and replacing it with a used and Zor new selector
switch 1n an adjacent location. The switch will have dual
feeder switching capabilities and shall be of a load break
design.

&
- : S
E. The following are attached to this RFP for reference: <§§

Campus Site Plan <§)
13.2KV Single Line Diagram Q
Electrical Manhole Plan
Facilities Management Floor Plan (§§y
N

F. The consultant selected for the project WQE] be
provided with copies of any available oraginal
construction plans and any other drawi
specifications, and manuals that may€§b helpful

G. The total budget for all project qﬁrk including all

contingencies, professional co ting fees, and
testing, is $100,000. No additional funds are
available. i&’
S
&
I11. PROJECT SCHEDULE Qc)
A. MCC intends to awapa contract for Phase 1 at the

Board of Trusteeszpneeting of August 27, 2014. The award
of subsequent es is at MCC"s discretion depending

on the succes I completion of previous phases, the
results of é@bse phases, and adequate funding.

B. MCC rqumgbs a minimum of a two month bidding period.
This isN\heasured from the date of delivery of all final
and rected bid documents to the monthly Board of

ees meeting. These meetings are usually held on
ub fourth Wednesday of each month.

<§S?Phase I feasibility study must be completed by October

O 1, 2014
{;DD- Phase 1l and all design drawings must be completed
&3\ prior to October 30, 2014.

(fg/ E. Bids will be solicited during the month of January
< 2015 and February 2015 and a contract awarded in
February 2015.



F. Phase 111 will start no later than March 30, 2015.

1V. CONSULTANT QUALIFICATIONS

_ _ &
A. The following are the required consultant QS‘
qualifications: <§&
@)
1. Professional licensure in the State of New Jenégy-
O
2. Demonstrated knowledge and experience in thg}

applicable federal, state and local codes§§1aws,
and regulations related to the design
construction of projects with a Scopqﬁb work
similar to this one. Experience wi the New
Jersey county college contracts IQﬁ?is preferred.
O

3. Demonstrated knowledge and ex ﬁience in the
successftul completion of progects with a scope of
work similar to this one.’Qb

4. The capability to gener 4é design drawings in
AutoCAD. MCC uses AUtoCAD 2008. The drawings
provided by the congﬁ]tant must be compatible with
this version. P

<
5. The capabilit (fg prepare the bid specifications
in Microsoft\Wford 2010. Electronic copies of the
specificatigfis must be submitted as one file, not
multiple&§3les by spec section.

<§”
X
V. SCOPE OF WOng

A\
A. The sultant shall provide all of the labor,
m?éiTlals, and equipment in order to perform all of the
essional services required. The services will be
<§xmmleted in three phases.

ij The following are the requirements of the Phase |
& Feasibility Study:

&
«Q8\ 1. Conduct on-site reviews of all relevant documents
/<@~ and meet periodically with MCC personnel as
O necessary to become thoroughly familiar with the
< site, project scope, budget, and existing
conditions. Prepare and distribute meeting
minutes.



Evaluate both the use of an existing switch from
another building on campus and purchasing a new
switch.

Take field measurements and other non-destructive
investigative measures as necessary to verify
existing conditions. Hire the services of other
consultants, testing services, and any other suct§>
services required to complete the scope of wor,

Prepare a report which includes detailed re§§?ts
of the study and an executive summary. ude in
the report options, recommendations, cqé@
estimates for each option, schedule ates, and
any sketches, schematics, and any p s necessary
to convey the scope and impact of ﬁhe options.

Provide six (6) copies of the @ﬁ%llmlnary report
and meet with MCC personne review the
findings. Revise as requ ~étgi?:emd complete the
final report.

Provide six (6) cop|e$5%f the final report and
meet with MCC persoQﬁBI to review the final report

)
QO

The following are tﬁ§Frequirements of the Phase 11

Construction Docupent preparation:
=

1.

%@

Upon com Y}ion of Phase 1 and subsequent review
of the keport by MCC, the consultant will be
provi with direction as to if or how the
progect will proceed. This will include a
sefbctlon of the options presented which meets

(§EC s available budget for the project.

The design/construction document phase will
consist of the preparation of design drawings,
specifications, and other necessary bid documents
for the scope of work selected and budgets
established during Phase 1.

a. MCC will provide the "front end"™ documents.
These consist of Section A — Instructions to
Bidders, Section B — General Provisions, and
Section D — Required Contract Documents. The
consultant will prepare Section C — Technical
Specifications and the Contractor’s Proposal
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pages of Section D. All of these bid
sections along with the design drawings will
form the complete bid document set.

b. MCC will require that the contractor use the
latest revisions of the AIA Documents for
“Application and Certification for Payment”

& .
S

Q
and “Change Order”™. (§>

@)

Provide all design drawings and specificatiog§<>
necessary for bidding, permitting, and ’0)
construction of the work identified iIn th@%r
project. Include all design disciplin
(mechanical, electrical, architectur

structural, etc.) necessary to complg e the scope
of work identified. ,&V~

Designs are to be prepared in Stordance with the
cost estimates established 1 ase 1. Alternates
may be used on a limited bg@gé. In the event that
all qualified bids exceed this budget, the
consultant will revise‘$§é bid documents for re-
bidding at no additiom@l cost to MCC.

S
The consultant %§Sf¥’include in the specifications

the necessary r rements to comply with the
requirements of)‘The New Jersey Public Employees
Occupational §6fety and Health (PEOSH) Program
regardingf§gﬁ6or air quality. It shall be noted
that notjfication and protection of employees
during struction activities In accordance with
the i&Jersey Indoor Air Quality Standard will be
req% ed and enforced.

D

‘Bvide copies of preliminary drawings and
pecifications and meet with MCC personnel as
required for review during the design development.
Prepare and distribute meeting minutes.
Construction document sets shall be provided for
review by MCC at 80% and 100%.

MCC requires two weeks to review and provide
comments for each of the 80% and 100% completed
CD’s. The A/E shall address the comments provided
and make the necessary revisions. The A/E shall
also modify the design if the current cost
estimate exceeds the budget established in Phase
I. After comments are addressed and revisions are
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10.

11.

made, MCC requires an additional two weeks to
review the final 100% complete set prior to

bidding. This review and revision time must be
included in the overall project schedule.

Provide one set of paper drawings and one Q§§
electronic AutoCAD copy of all completed final
drawings for printing and distribution to bidder§§>
by MCC. Provide one unbound set and one electrgpic
copy of the completed final specifications i
Microsoft Word for printing and dlstrlbutloﬁb (o]
bidders by MCC. The specifications must

submitted in a single file. For Iargeég@ ti-
section specifications the electronic &opy may be
submitted in PDF format. This W|II so be used
for posting on MCC’s website for ing by
potential bidders.

Provide a list of contractorggﬁho may be
appropriate for the scope ork specified.

Conduct a pre-bid site 4§it and conference with
the bidders and MCC p onnel, issue any required
addenda for distrib Ezon by MCC assist MCC in
reviewing the bid d make a recommendatlon for
the award of th Q@antructlon contract.

Provide two §§ sets of signed and sealed sets of
drawings a speC|f|cat|ons for permit application
submlttqk\ the contractor.

<§”

The follg@gﬁg are the requirements of the Phase 111

Construgtion Monitoring:

1.
&
S
NS
0@
2.

©

C)rhis phase consists of the services required to

observe the construction and implementation of the
work specified In the Phase Il construction
documents.

Conduct a pre-construction site visit and
conference with the awarded contractor and MCC
personnel. Prepare and distribute meeting
minutes.

Provide construction observation services,

including one site visit per week, to monitor and
inspect the contractor"s work and materials used

-



to ensure compliance with the contract documents.
Conduct bi-weekly job progress meetings with the
contractor and MCC representatives. Weekly site
visits may be combined with the bi-weekly job

meetings. Prepare and distribute meeting minutes A -
and site visit reports. ((/é
Review and approve material submittals and (§§&
substitution requests and review and resolve
conflicts, deviations, or changes in the plaQ§ or
specifications. %)

A\
Review the contractor®s monthly applicqggg;s for
payment, coordinate corrections with
contractor, make recommendations to%@gg, and
certify the applications as agreegﬁk Review the
contractor’s change order reque§§§ for
appropriateness and cost, coordw¥hate corrections
with the contractor, make regommendations to MCC,
and certify the change ord as agreed.

Provide any drawing orwgﬁécification changes
required by permitting)agencies and any additional
replacement sets of ints and vellums
necessitated by thése changes.

o R _
Maintain a recqu of any changes made during

construction\éhd, along with information provided

by the con ctor
O@%l

a. PrQﬁkde MCC with a complete set of updated
@ﬁﬁbuilt mylar drawings.
@)

b.gg Provide MCC with an electronic copy of the
drawings in AutoCAD 2008. This shall be used
by MCC for its record archives and for
printing additional copies as required. It
may be restricted by the consultant to
prevent revisions.

C. Provide MCC with a second electronic copy of
the drawings in AutoCAD 2008. It shall be
provided in a format that will allow MCC to
make revisions iIn order to update facility
drawings. This may be provided with the
consultant’s name, title, block, logo, and
other such information removed in order to
protect the consultant from future liability
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due to drawing revisions by others.

8. Review all final operating manuals and other such
submittals from the contractor for completeness
and accuracy before transmittal to MCC. £ -
Q
9. Inspect the work and prepare a punch list of i1tem \4

to be completed or corrected by the contractor
coordinate this list with any i1nput received T,

the owner and other such sources. Inspect Egg
site for compliance until all punch list wo is
completed. CS?
&
VI. FORM OF PROPOSAL éo

A. Based on the information contained |§£§hls RFP, provide
the total lump sum fee and work sc ule on the
attached Form of Proposal. Includ ith the proposal,
the rate schedules for all of ¥Q§>required fees and
additional, reimbursable out—g\ pocket expenses.

B. The lump sum fees submlttedfgre to include the hiring
of all consulting serV|cQ§>reqU|red to complete the
project. They are not sidered reimbursable out-of-
pocket expenses. Reiggﬁfgable expenses are additional
reproductions beyong)the specified quantities (see
below), postage, ar similar costs. Local travel costs
such as tolls apd™mileage allowance will not be
considered fqgébayment as a reimbursable expense. Any
such travel ts estimated by the consultant shall be
included |Q§%he lump sum fee.

1. | ﬁgddltlon to regular correspondence, meeting
nutes preliminary, partially completed drawing
&~and specuflcatlon copies, etc., the following
reproductions shall be included in the lump sum

<§§ fee:
<§& a. One color and five black and white copies of
<§) the draft feasibility study report.
‘ggb b. Six bound color copies of the final
& feasibility study report.
&
Yﬁb C. One bound set each of drawings and

specifications at 80& and 100% completion for
review by MCC.
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d. One final unbound set of vellum drawings and
an electronic file In AutoCAD 2007 for
printing by Middlesex County College of bid
sets. £ -

e. One final unbound, three-hole punched set of:§S§
specifications and one electronic copy of t
specifications for printing by Middlesex <§)
County College of bid sets and posting @p “the
MCC website. The electronic copy mustQEe

i i N
submitted as one fTile. {jy~

T. Two bound sets of signed and seqﬁéﬁ final
drawings and specifications f0(§ ermit
application. ,&V~

g- One post-construction unb Bhd set of as-built
mylar drawings and two ctronic AutoCAD
copies for MCC’s reco . One electronic
file may be restricted to prevent MCC from
making revisions e second electronic file

shall be submittqjéin such a way as to allow
MCC to make re&?sions.
S
For the purpose of e Faating consultant proposals, the
lump sum fee submi shall include all site visits
necessary and as Sk cified in the scope of work. During
Phase 111, all e visits specified in the scope of
work for the truction duration estimated shall be
included. ARy additional site visits or hours
required, Hove the cumulative quantity described, and
approved MCC shall be paid based on a unit cost
submittgg in the proposal. A site visit shall be
defi as travel to and from the site and up to two
hou on site inclusive of travel costs. Additional
ggﬁe on site In excess of two hours will be paid
a cording to the hourly fee schedule submitted. These
<%approved extra site visits and additional site visit

<§§§'hours shall be invoiced as an additional reimbursable
O

Q
S
&
&

éo

D.

expense.

Provide the following information in the firm"s
proposal:

1. A brochure or letter describing the firm, its

size, structure, disciplines, experience, and a
profile of its philosophy and approach to design,

10



construction monitoring, scheduling, and cost

control.
2. Copies of professional licensure in the State of
New Jersey. A -
S
3. Documentation of knowledge and experience in the N4
applicable federal, state and local codes, Iaws,d>
and regulations related to the design and <§)

construction of projects with a scope of wor
similar to this one. Experlence with New J sey
county college contracts law is preferred&»

4. Documentation of experience in the c<§éﬁetlon of
five projects within the last five rs with a
similar scope of work. Provide t &~following for
each project: wé

a. Name and location of pr%j%bt

b. Owner*®s name and adggéss and the name and
contact telephone ber of the person
familiar with the)yproject.

C.- Description %§§’size of project
d. Descript%ﬁ%kﬂ:the services provided

e. Estim \6 pre-construction versus actual
COQ%\ ction costs and time schedules

5. Resugg§§ of all project team members expected to
igned to this project, which demonstrate

th§§r qualifications and experience In projects

h

(§§ similar scope.
<

6.2 An organizational chart of the project team
gﬁ including the names of consultants and other
§§§ professional or subcontracted services expected to
<§> be used on this project. The firm submitting the
@) proposal will be solely responsible for the
qu requested services. Joint ventures with others
&\& will not be considered.

& 7. An estimated milestone schedule, in weeks,

‘ﬁb indicating the firm’s approach to the project, for
each of the phases including design, bidding, and
construction.

11



VII.

Q
S
&
&

éo

A detailed hourly fee schedule, by title, of all
personnel to be assigned to this project. A

schedule of allowable reimbursable expenses to be
billed. These fee schedules shall stay in effect £ -
for the duration of all phases of the project. QSS

A listing and proof of adequate insurance polici§§$§
carried by the firm and/or individuals or proq

that insurance can be acquired for this projegt.
List types and amounts of coverage for Iiabﬂ}lty,
errors and omissions, etc. N

N
SELECTION PROCESS (§S

A.

1.

The following is a summary of the selegﬁﬁon process:

O
Responses to this RFP will be éﬁ%iewed by the
Facilities Management Divisi and the Purchasing
Department. MCC may requi gklnterviews with
certain firms including the primary individuals to

.

be involved with the prggect.
Og;l

A recommendation wil® be made to the Board of
Trustees who will e the final approval on the
selected firm a eir next scheduled meeting.

N

Proposals will be é@aluated on the basis of the most

advantageous pri and other factors considered. The
evaluation wilgbconsider the following criteria:

1.

XN _ _
Qualégf%atlons: The professional and technical
expg ise and capabilities of the firm’s staff and
an@éother consultants used to supplement the

IS project.

(firm’s staff as related to the requirements of
%S "

é\
%
S

Experience: The history of the successful
completion of projects with similar scope and
requirements of this project.

Staff: Sufficient professional and support staff
in place to successfully complete this project iIn
an efficient and timely manner.

Cost Control: A demonstrated ability to provide

project cost estimates that compare favorably with
actual bid costs as well as ensuring that designs

12



VIII.

X.

A.

S

A.

are prepared to reflect the financial resources
available and that change orders are kept to a
minimum.

5. Code Compliance: Knowledge of and experience wi
applicable codes, regulations, and laws governin
public entities with emphasis on the New Jersey
County College Statute 18A:64A-25 et seq.

th .
g Q§§
K\

C§>

@)

6. Fee and Proposal: Compliance with all <;3
requirements of the RFP and an evaluation oﬁ}the
fees submitted. N

Q>

PAYMENT %

S
Payment will be made based on the percggtage complete
of the phase contract amount plus allgwable
reimbursable expenses per the sche%% submitted. A
Middlesex County Claim Voucher an temized iInvoice
shall be submitted monthly to M s Director,
Facilities Engineering for regj , ho later than the
second Wednesday of the mont Final approval by MCC
Board of Trustees, who usuadly meets on the fourth
Wednesday of each month,Qﬁjll be required prior to th
release of the payment(fb

&
ITE VISIT AND ADDITI%géL INFORMAT 10N

Additional int§§;ation may be obtained from the
following: <§»

Facility/sitsgoqE~ John Mondano

A\ Director of Facilities Maintenance
(§F 732-906-2567
< 732-906-4199 fax

rop I: David Fricke

Q Director of Purchasing
N 732-906-2519
732-906-4236 fax

13

d

's

e



	Special Quote Professional
	NON-COLLUSION AFFIDAVIT

	Eng Consult  Switch Replacement FM, SQ # 10136
	MCC Campus Map  Directory SQ # 10136
	Electrical Single Line Diagram, SQ # 10136
	MCC HV Electrical Site Plan, SQ # 10136
	FM FLoor Plan, SQ # 10136



