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Logging in to Student Planning

1. Log in to Campus Cruiser and select Web
Advisor/Faculty Services

2. Click Student Planning for Advisors and open
an new window

i Sl I
- : En‘ (el Faculty Information WebAdvisor > Faculty Services > Advi
. ' “ i il
| I L i Advisees

MyCruiser + = WebAdvisor + Emergency Admin Roster With Photos
_ Class Roster
Student Services
Grading
i Faculty Services
Select Faculty Services Y i e
C - - End Date
Applicant Services Student Planning for Click Student Planning for
Advisors Advisors

Tutoring Services
asses: Check WebAdvisor for Real Time Class Sc

My Class Schedule

Search for Classes
: Current ~
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Logging in to Student Planning

3. Search for the Student’s name or ID Number.

MIDDLESEX

COUNTY COLLEGE

Daily Work Advising Advising Overview

Who would you like to work with?

Find a student by searching or selecting below.

Name or ID:| £ Darwin, Charles ] Fllter.o Student "Advisori Search ‘

~ No Assigned Advisees, Please Try Searching

MlDDLESEX © 2000-2017 Ellucian Company L.P. and its affiliates. All rights reserved. Privacy
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In-Person Advising




MIDDLESEX

In-Person Advising

When meeting with a student, you can use SP to advise students.
You can view their current schedule and help plan specific
courses to future semesters. Students can also create an
academic plan on their own for you to approve. Once approved,
students can then find sections and register for courses on their
own time when registration is open.

Academic Plan: list of courses chosen by the student for which
they would like to register.

Plan Approval: Students might ask advisors to approve their
academic plan. Advisors can approve or deny their academic
plans, however this will not keep them from registering for the
Wrong course.
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C O

Registration Holds

? Help 5]

(2) riag6602

Please be advised that due to a restriction X
on your record, we are unable to

| Search fo

process your request at this time. Please X
view your restrictions on Web Advisor

under the RESTRICTIONS menu option and X
contact the appropriate office(s) to

0 Credits

resolve. X
! SS5D-101 NEEDS TO BE ON SCHEDULE. X
[ ] You have a library Fine. Please contact the X
L]

College Library at 732-906-2561.

Enrolled: 13—reos

TVAOTOTSITELL. UL T TS | = |

Note that account holds
(Academic Advising, fines,
address verification holds,
etc) will appear as pop-ups
on the upper right hand
corner of a student’s
record in yellow and red.
Students will not be able to

register for classes until
their restrictions are
resolved.
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What should | take next term?

1. Ask if student is current or returning after a leave of
absence. If student is currently Inactive, use
Colleague instead.

2. Using Timeline and Progress views, review history
of classes taken and look up any developmental
courses still required to complete.

Spring 2017
Alternately, view
Course Plan, list of ENG121-ALT: English Compositionl In this example, if the student
developmental T T T wants to take 4 classes,
courses at the bottom el recommend:
of the Progress view MAT-013.03: Algebra P - -ENG 122
Credits: 4 . .
under Other Courses, - MAT 014 (if required)
or visit Test Scores R0 0 110 Rearing Sidls for College |l - 2 additional credit courses
VIveor test’ng 55D-101-44: Student Success Course e
information. Credits:3

14 Enrolled Credits ‘
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What should | take next term?

3. Be specific about any co-enrolled courses and show
an example of how to find these on the course
catalog and calendar view.

Searching for the support course first might
make it easier to find open corresponding
SS—— sections of the dominant course.

Seats Available 20f 13 Total

Grodis 1 Calendar View

Requisites

WritePlacer Essay score of 4 or 5. - Must be completed prior to taking this course Section Details
ENG-121-AL30 - Must be taken at the same time as this course. ENG-01215-AL30: Writing Skills for Col Il -Sup
Fall 2016

The objectives are designed to provide additional support and instruction relating to effective sentence paragraph
and essay formation and development. Emphasis will be placed on helping students overcome any deficiencies or
difficulties they may have in meeting the learning outcomes for the ENG121 section.

Instructors Al-Ghizawi, B {basima5219@porial middlesexcc edu)
Meeting Information  TyTh 500 PM - 5:55 PM

9/6/2016 - 12/16/2016

Main Campus - Edison, L Hommedieu Hall 200 (Lecture)

Additional Information  Must co-enroll with ENG 121-AL30

Books Bookstore Information v Dates /612015 - 1211612018
Seats Available 20of 13 Total
Grading

Course Catalog View

Requisites WritePlacer Essay score of 4 or 5. - Must be completed prior to taking this course.

ENG-121-AL30 - Must be taken at the same time as this course.

Add Section to Schedule
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What should | take next term?

4. If developmental courses are complete, go to
Progress view to add credit courses to their plan.

5. Point out any sequential and prerequisite courses.

6. Highlight any courses that you would recommend
for subsequent terms. Add them to future terms.

For example, if BIO 117 and BIO 118 are required, discuss how BIO 010 or CHM 010 as well as MAT
013 are prerequisites, and that BIO 117 and 118 are only offered during the fall and spring terms
respectively so students should plan out prerequisites and sequences ahead of time.

A. English

Take ENG 121 and ENG 122 or ENG 122H.
(Courses must be passed wih a minimum grade of 'C").

Complete all of the following items. 0 of 2 Completed. Hide Details

1. Complete 1 course. Take course ENG-121. 0 of 1 Courses Completed.
Status Course | O search | | Grade Term Credits
Q In-Progress ENG-121 English Compaosition | (Possible Replacement) 16/FA 3

2. Complete 1 course. Choose from the courses ENG-122, ENG-122H. 0 of 1 Courses Completed. Hide Details

Status Course | OSearch | Grade Term Credits
0 Mot Started ENG-122 English Composition 1l A .
&) e . Writhg Abeut Serv. ( Honors) Recommend ENG 122 since ENG 121 is In-Progress

—— =
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What should | take next term?

7. Plan out future semesters if they would like. This might keep
them from returning before every registration period since
they will have an advisor-approved sequence of courses for
which to register or be able to submit plans for electronic
approval.

A. LALLAN

TAKE TWO SEMESTERS, IN SEQUENCE, OF THE SAME
FOREIGN LANGUAGE.

STUDENTS WHO COMPLETED TWO YEARS OF THE SAME
LANGUAGE IN HIGH SCHOOL SHOULD TAKE THE LANGUAGE

PLACEMENT TEST TC DETERMINE THE PROPER COURSE
LEVEL.

1. Take courses FRE-121, FRE-122. 0 of 2 Courses Completed. Hide Details FRE.121: Elementary French |

Status Course Systematic training in speaking, reading and writing the French language. Laboratory work is required. For
students with little or no previous knowledge of French.

o Mot Started FRE-121 Elementary French |
Credits 3

o LG Starte' ERE-122 S TN Locations Offered Main Campus - Edison New Brunswick Center High School

Requisites None

/

Course code links to
Course Catalog. Click

link to add the course == Sorng 017 Close
mmmmm Il 2017
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What should | take next term?

8.  Approve plans on Course Plan view. Once a “thumbs up” is given for a course, it
will always be approved for that term even if a student changes their plan later.
For example, if they change all courses in their plan except for the previously
approved ENG, the “thumbs up” will remain.

N

| Review Complete ‘ ’

Charles Darwin
Student ID: 0864925
Program(s): AS Degree - Business Administration - Transfer Course Plan last reviewed on 4 016 by Gavir

Educational Goal: Earn a degree (transfer)

charlesd4925@portal.middlesexcc.edu Sel eCt eac h C O u rS e to
Course Plan ‘ Timeline ‘ Progress ‘ Course Catalog | Notes | Plan Archive | &;B).B ﬂ @Vle Tl@f’lptd eﬂsy. A p p ro V ed
|Z| |Z| Fall 2017 |E\ \E| courses w I I I h ave aPIg'lrdegers Enrolled: 0 Credits ~ Waitlisted: 0 Credits | Remove Planned Courses ‘ | Register Now

fE List [0 Calendar

Review Complete button
after plan is approved.

@ Approve @ Deny @ Protect o' Unprotect

Select Approv) Course Credits Instructor Time Location
Please note that approval or
| o BIO-105: Heredity, Evolution & Society . . 4 No Section Selected No Section Selected No Section Selected
rejection of planned courses
O 0 BUS-101: Introduction to Business 3 . No Section Selected No Section Selected No Section Selected
. _ does not prohibit students _
| o ECO-202: Principles of Economics I 3 No Section Selected No Section Selected No Section Selected

Main Campus - Edison

from registering for the
O 0 ENG-121-02: English Composition | Course |'ﬁ they W@@et 9;5:2617-12/1512017 ["laci;r:a"‘wl
appropriate requisites.

O o MAT-131-01: Analytic Geom & Calculus | 4 Vassiliadis, C 9/5/2017 - 12/15/2017

Main Campus - Edison
Main Hall, 114
Lecture
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What should | take next term?

9. Make notes, complete review, and archive plans.

Notes should be explicit and specific. Notes will be visible to all future advisors.
Send student to Academic Advising (WH 2" Floor) to lift probation or restriction holds.

Charles Darwin

| Review Complete
Student ID: 0864925 L

Program(s): AS Degree - Business Administration - Transfer Course Plan last reviewed on 6/5/2Qgly Kruszewski, johi

Educational Goal: Earn a degree (transfer)
charlesd4925@portal.middlesexcc.edu

Course Plan ‘ Timeline | Progress | Course Catalog | Notes | Plan Archive | TestScores | unofficial Transcript ‘ Grades |

Compose a Note View Note History
If you decide to ch jor to Biology - Transfer A.S., th . 2
you decide to change your major to Biology - Transter A.5., then you You should take MAT 129 during the Summer Il if you want to take MAT 131 during Fall. Also, since you no longer want to change your major to BIO, you should take BIO 105 instead of
need to take BIO 010 and CHM 020 prior to registering for BIO 123. 1 BIO 123.
also suggest you postpone your business courses until you make your

Kruszewski, John F. on 6/5/2017 at 10:57 AM

Save Note
You must complete MAT 129 with me aking Calculus and Physics.

Lo @ rer | @ romaons After clicking on Review Complete button, you will
® The review has been completed. X .
Theevewhesbeen completed be asked to archive the course plan.

Would you like to archive this course plan?

[ cancel | [ Archive | AL rRia | @ Help || () Notifications

G An archive has been created. *

B Search for courses...
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How soon can | graduate?

1. Plan out and assign all remaining courses to a term.
2. Point out any sequential and prerequisite courses.
Yellow boxes in Timeline view indicate pre-reqs. Click on them to be directed to the
appropriate pre-req in the course catalog.
3. Explain how the timeline will need to be amended if plans change and
courses can’t be taken during their planned terms.

4. Make notes, complete review, and archive.
Please keep in mind, however, that you might not be able to plan as far ahead as you need.

Charles Darwin

| | Student ID: 08645925

Educational Goal: Eam a dggree (transfer) Course Plan last reviewed on 4/28/2016 by Gaviria, Ria
B charlesd4925| rtal middlesexce edu

Course Plan Timeline | Progress. ‘ Course Catalog | Notes | Plan Archive Test Scores Unofficial Transcript |

[ Remove Planned Courses } + Add a Term

Spring 2017 Summer | 2017
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What happens if | change my major?

1. Add anew program under Progress View.

2. Point out how completed or in-progress courses meet
degree requirements.

3. Show what courses do not count towards major (under
Other Courses at the bottom of the page).

2

Course Plan Timeline Progress Course Catalog Notes Plan Archive Test Scores Unofficial Transcript

Charles Darwin
Student ID: 0864925
Educational Goal: Earn a degree (transfer)

=3 charlesd4 1. middi 5

AS Degree - Business Administration - Transfer + | View a New Program
(1 of 1 programs)

At a Glance t
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Electronic Advising

Students with SP can request plan approval or send a note with
their specific request to their advisors. Advisors will receive an
email alerting them about the request, and the student’s record
will be found at the top of their advisee list on SP.

Please keep in mind that only advisees can send a note and email alert for a
plan review through SP to their assigned advisors.

Plan Approval: Students might ask advisors to approve their
academic plan. An academic plan is a list of courses chosen by
the student for which they would like to register. Advisors can
approve or deny their academic plans, however this will not keep
them from registering for the wrong course.
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Electronic Advising

MyCruiser > Personal Tools = E-mail

1/21 > >l
Advisors will receive an email

alerting them that a student has
requested a plan review or submitted
a note.

&3 Reply 3 Reply Al B Forward M Delete Spam «

Course Planning Review Request

From : webadmin@middlesexcc.edu

To : <riag6602@portal.middlesexcc.edu> , .
The student’s name will be at the top

of their advisee list with an hour
glass icon and there will be a blue

Dear Advisor:

: : has sutlrlnltted a r‘equestlta review message on the tOp rlght corner
their course plan in Student Planning. Please review the plan as .
soon as possible =o the student can register in a timely manner. about the review request.

oo TTTT T Ty TTC T TET T

searching or selecting below.
c Q search f_‘.’ 8B 4+ # 9

_ (@ riag6602 ? Help 1
D 7ype a name or /0. ‘ Fifter: Q) Student () Advisor| search
i - You have one or more advisees who have X
1 requested a review.
Darwin, Charles 4 11054

Abody i A
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Registration Holds

? Help 5]

(2) riag6602

Please be advised that due to a restriction X
on your record, we are unable to

| Search fo

process your request at this time. Please X
view your restrictions on Web Advisor

under the RESTRICTIONS menu option and X
contact the appropriate office(s) to

0 Credits

resolve. X
! SS5D-101 NEEDS TO BE ON SCHEDULE. X
[ ] You have a library Fine. Please contact the X
L]

College Library at 732-906-2561.

Enrolled: 13—reos

TVAOTOTSITELL. UL T TS | = |

Note that account holds
(Academic Advising, fines,
address verification holds,
etc) will appear as pop-ups
on the upper right hand
corner of a student’s
record in yellow and red.
Students will not be able to

register for classes until
their restrictions are
resolved.




MIDDLESEX

COUNTY COLLEG

What should | take next term?

1. View suggested plan under Course Plan or Timeline
view

| Register Now

‘Z‘ ‘Z‘ Fall 2017 |E| |E| Planned: 17 Credits  Enrolled: 0 Credits  Waitlisted: 0 Credits | Remove Planned Courses

lst M Calendar

@ Approve @ Deny @ Protect o' Unprotect

Approval Course Credits | Instructor Time Location

BIO-123: General Biology |

] A One vear of high school laboratory biology or BIO-010 and one year of high school laboratory chemistry or CHM-020 passed with a "C" or higher. A No section No section No section
Also, appropriate score on the College placement test or MAT-013. - Must be completed prior to taking this course. Selected Selected Selected
O BUS-101: Introduction to B 3 No Section No Section No Section
-101: Introduction to Business
Selected Selected Selected
MW 8:00 AM - Main Campus -
9:20 AM Edison
(] ENG-121-02: English Composition | 3 Ansine, ] 9/5/2017 - Main Hall, 134
12/15/2017 Lecture
MAT-131-01: Analytic Geom & Calculus | MW 9:00 AM - Main Campus -
10:50 AM Edison
O A MAT-129, MAT-129A/MAT-129B or equivalent, or appropriate score on the College placement test or s factory score on the diagnostic a Vassiliadis, C 9/5/2017 - Main Hall, 114
examination, or departmental approval - Must be completed prior to taking this course. 12/15/2017 Lecture
No Section No Section No Section
| SPE-121: Fund of Public Speaking 3 selected Selected selacted
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What should | take next term?

2. View suggested plan under Course Plan or Timeline

view.

Check for exemptions, prerequisite courses, developmental requirements and
grades using Timeline view.

Charles Darwin ( ) |
Review Complete

Student ID: 0864925

Program(s): AS Degree - Business Administration - Transfer Course Plan last reviewed on 4/28/2016 by Gaviria, Ria

Educational Goal: Earn a degree (transfer)

charlesd4925@portal.middlesexcc.edu

Course Plan | Timeline ‘ Progress | Course Catalog ‘ Notes ‘ Plan Archive | TestScores Unofficial Transcript ‘ Grades ‘

‘ Remove Planned Courses | | Add a Term ‘
S N /
y 4 N

[ Summer | 2017 =X Summer Il 2017 =X all 2017 \ X

Non-term Courses ] Spring 2016 ] Summer | 2016

m10(r:wriﬁr|g-5killsforcﬂlegel 47 Elg:é:);:PrimiplsMEmnnml T PI an n ed CO u r Ses ap pear I n (j ark
! gray. Courses with prerequisites
MAT-013: Algebra | v

e that might not have been met will

have yellow warnings.

RDG-009: Reading Skills for College | 7
Credits: 0

RDG-011: Reading Skills for College Il v
Credits: 0
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What should | take next term?

3. Check Progress view to make sure courses count
towards requirements

A. English

Take ENG 121 and ENG 122 or ENG 122H.
(Courses must be passed wih a minimum grade of 'C").

Complete all of the following items. 0 of 2 Completed. Hide Details

1. Complete 1 course. Take course ENG-121. 0 of 1 Courses Completed. Hide Details
Status Course [ Psearch | | Grade Term Credits
ENG-121 English Compaosition | 16/FA 3

2. Complete 1 course’ from the courses ENG-122, ENG-122H. 0 of 1 Courses Completed. Hide Details

Status Course (O search | | Grade Term Credits

€ NotStaried ENG-122
@ Mot Staried ENG-122H

5 Planned course
. Speech

Take SPE 121 or SPE 123 meetS degree

0 of 1 Courses Completed. Hide Details req u | rem ent

Status Course ( Dsearch | | Grade Term Credits
o Not Started SFPE-121 Fund of Public Speaking

o Not Started SPE-123 Discussion and Debate
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What should | take next term?

4. Approve or deny courses for each term under Course Plan

view by choosing each course and clicking on the appropriate

button or selecting all.

Charles Darwin

Student ID: 0864925

Program(s): AS Degree - Business Administration - Transfer
Educational Goal: Earn a degree (transfer)

charlesdzlezséportal.m\ddIesexct.edu Sel eCt eac h C O u rS e to

Course Plan ‘ Timeline ‘ Progress ‘ Course Catalog | Notes | Plan Archive | &ﬂﬁﬂ@w\ﬂ@ﬂ@'ﬁptd eﬂsy. Approved

fE List [0 Calendar

|T| |T| Fall 2017 |E\ \E| courses wi I I h ave aPIg'nrdegers Enrolled: O Credits ~ Waitlisted: 0 Credits | Remove Planned Courses ‘

Review Complete button
after plan IS approved
Please note that approval 0

@ Approve @ Deny @ Protect o' Unprotect

BIO-105: Heredity, Evolution & Society No Section Selected
BUS-101: Introduction to Business reJ eCtI 0 n Of p | an n eSd\Ctg O u rS e

does not3 prohllwaogetmssgelcgedclents
from registering for the
ENG-121.02: Englsh Compostion course if they meet
appropriate requisites.

MAT-131-01: Analytic Geom & Calculus | 4 Vassiliadis, C

ECO-202: Principles of Economics II

ime
r
No Section Selected

S

No Section Selected

No Section Selected

MW 8:00 AM - 9:20 AM
9/5/2017 - 12/15/2017

MW 9:00 AM - 10:50 AM
9/5/2017 - 12/15/2017

Location

No Section Selected

No Section Selected

No Section Selected

Main Campus - Edison

Main Hall, 134
Lecture

Main Campus - Edison

Main Hall, 114
Lecture
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What should | take next term?

5. Advisors may also help plan the remainder of their
courses by adding the rest of the required courses
listed in Progress to a future term.

A. LALAN

TAKE TWC SEMESTERS, IN SEQUENCE, OF THE SAME
FOREIGN LANGUAGE

STUDENTS WHO COMPLETED TWO YEARS OF THE SAME
LANGUAGE IN HIGH SCHOOL SHOULD TAKE THE LANGUAGE
PLACEMENT TEST TO DETERMINE THE PROPER CCURSE
LEVEL.

Complete 1 of the following 53 items. 0 of 1 Completed. Hide Details

1. Take courses FRE-121, FRE-122. 0 of 2 Courses Completed. Hide Details

Status Course Grads Term Credits

° Not Started FRE-121 Elementary French |
o Mot Started FRE-122 Elementary French Il

FRE-121: Elementary French |

Systematic training in speaking, reading and writing the French language. Laboratory work is required. For
students with little or no previous knowledge of French

Course code links to

Credits 3
. . Locations Offered Main Campus - Edison New Brunswick Center High School
Course Catalog. Click link Requisites None

[ —

to add the course to a
semester plan. ERE

Winter 2017
Winter 2017
Spring 2017

Spring 2017
Summer | 2017 Add Course to Plan
Summer Il 2017
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What should | take next term?

6. Use the Timeline view to see horizontal view of student’s
proposed plan, help a student plan sequential courses, or
make changes to a plan by moving courses to other terms.

Charles Darwin
Student ID: 0864925

Review Complete

Program(s): AS Degree - Business Administration - Transfer Course Plan last reviewed on 6/5/2017 by Kruszewski, John F.

Educational Goal: Earn a degree (transfer)

charlesd4925@portal.middlesexcc.edu

Course Plan | Timeline ’ Progress ‘ Course Catalog ‘ Notes I Plan Archive | Test Scores Unofficial Transcript ‘ Grades ‘

‘ Remove Planned Courses Add a Term

Fall 2017 X

*

Spring 2018

Summer 1 2018

‘ Fall 2018 X

Spring 2019

*

ACC-101: Anancial Accounting
Credits: 4

BIO-105: Heredity, Evolution & Society

Credits: 4

ECO-202- Prinaples of Economics 1l
Credits: 3

< ECO-201 or written permission of the
department chairperson - Must be
completed prior to taking this course.

ENG-121: English Composition |
Credits: 3

MAT-129: Precalculus
Credits: 4

ACC-102- Managerial Accounting
Credits: 4

BUS-101: Introduction to Business
Credits: 3

ENG-122 Engiish Composition il
Credits: 3

MAT-131: Analytic Geom & Calculus |
Credits: 4

PED-112: Tennss & Volleyball
Credits: 1

SPE-121: Fund of Public Speaking
Credits: 3

Click on a
planned
course to
move to a
different
term

BUS-201: Business Law |

Credits: 3

CSC-106: Intermediate PC Appl w/Prog.

Credits: 3

CSC-105 or CSC-107 or IDC-102 - Must be

MAT-285: Basic Statistics for Business
Credits:
edi

s o = *
MGT-210: Concepts of Business A
Managemnt
Credits: 3
PHI-123: Ethics X
Cri

Credits: 3

Credits: 3

MKT-201: Marketing I

Credits: 3

CHN-121: Hementary Chinese |

HIS-121: History of Western G 1

18 Planned Credits ‘

18 Planned Credits

16 Planned Credits

9 Planned Credits
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What should | take next term?
7. Make notes, complete review, and archive plans.

Student will receive an email notifying them about your review.

8. If student has academic hold, send them to
Advising.

Charles Darwin
Student ID: 0864925

Review Complete

Program(s): AS Degree - Business Administration - Transfer Course Plan last reviewed on 6/5/2| Kruszewski, Jal

Educational Goal: Earn a degree (transfer)

4 charlesd4925@portal. middlesexcc.edu

Course Plan ‘ Timeline | Progress | Course Catalog | Notes | Plan Archive | Test Scores | Unofficial Transcript ‘ Grades |

Compose a Note View Note History

] ) ~ ~
If you decide to change your major to Biology - Transfer A.S., then you You should take MAT 129 during the Summer Il if you want to take MAT 131 during Fall. Also, since you no longer want to change your major to BIO, you should take BIO 105 instead of
need to take BIO 010 and CHM 020 prior to registering for BIO 123.1 BIO 123.

also suggest you postpone your business courses until you make your

Kruszewski, John F. on 6/5/2017 at 10:57 AM

Save Note

You must complete MAT 129 with me aking Calculus and Physics.

dre @ rep | @ otfetons After clicking on Review Complete button, you will
L U e g be asked to archive the course plan.

Would you like to archive this course plan?

[ cancel | [ Archive | AL rRia | @ Help || () Notifications

G An archive has been created. *

B Search for courses...




