Bid # 16-42 Mailroom Equipment

A -
Middlesex County College will be accepting bid proposals for replacing its existing mail processing Q/é
system in the Department of Printing and Communications Support. 0@

The equipment will consist of three pieces of equipment. The pieces are a folder/inserter, postage OO
machine and address printer, see the attached proposal form for all specifications. Replacement r@?
system will be new and not remanufactured or refurbished units. N

Y%
An inspection of the mail room area is encouraged and vendors will be afforded the oppor@x}y to view
existing equipment, review the electric available, measure the space, etc. during normizf{vorking hours
(Monday through Friday, 8:30 am to 4:00 pm). Q

The new mail system is to be delivered and installed by the vendor during nor. I?Jvorking hours in East
Hall Annex located on the Edison campus of Middlesex County College. A@with installation of new
equipment, the vendor must also remove from the premises all old equips@nt. High priority shall be
given to maintaining the work flow of the department with no loss ofyfaductivity during the switch over.

RQ

Comprehensive training shall begin immediately following instaljation of individual components to the
mail system. Training will continue until all components are @Ctioning properly and include two on-site
follow up training sessions within 90 days if needed. S

A pre delivery site visit will be scheduled with the v@br, Information Technology and Facilities
Management to discuss and ensure electrical and @work requirements are met.
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